
File is opened

Lien Letters, Tax Certs,
Title Search is ordered 

Processor Assigned to
File

Title Search Reviewed by 
Licensed Title Agent

Title Commitment is
Prepared

Collect Tax Information,
Municipal Lien Letters 

Collect Commission
Statements, Home

Warranty, Mortgage
Payoffs, Etc.

Schedule Closing with
all Parties

Finalize Settlement
Statement/ Closing

Disclosures with Lender
(if applicable)

Assign a Pennsylvania
Land Titles Settlement

Officer

Lender Documents are
Received and Prepared

for Closing

Confirm All Necessary
Closing Funds Are

Received from Lender
and Buyer

All Parties Meet to Sign
Closing Documents in

Person or Electronically. 

Our Closing Process

DAY 1
Title Order Received

DAY 3-7
Title Search Arrives

DAY 7-14
File Processing

DAY 14
Prepare for Closing

CLOSING DAY

If Dye Test, Occupancy
Inspection, etc. is

Required
Seller/ Agent notified

AUTOMATION
Introduction Email Sent

to Buyer/Seller/Realtors/
Lender

 

Parties are alerted to any
issues on title 

(e.g. prior owner liens,
inheritance tax)  

AUTOMATION
All Parties Receive

a Copy of 
Title Commitment

for Review

AUTOMATION
Lender Provided with 

Prelim CD, CPL,
Tax Cert, Wire
Instructions

AUTOMATION
All Parties receive text

and email alert for
closing location and 

time

AUTOMATION
All Parties Receive

Preliminary Settlement
Statement 
for Review

Upon Signing Completion
All Closing Funds are
Disbursed as per the

Settlement Statement. 

Deed and Mortgage are
sent to County for

Recording (electronically
where able)

AUTOMATION
All Parties Receive 

Email/Text Confirming 
Transaction is CLOSED.
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Prepare Preliminary 
Settlement Statement/

Closing Disclosure

Note: Closing times may vary based on municipal requirements or title issues


